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HOJIOKEHHUE O ITOPAIKE PASBPABOTKU U YTBEPXKXJIAEHUSA
JTOJIKHOCTHBIX HHCTPYKIIUHA PABOTHUKOB
MYHUIMTIAJIbHOT0 ABTOHOMHOT0 JIOIIKOJBLHOI0 00pa30BaTeJIbHOT0
yupe:xkaenus beaosipckoro paiiona

«IlenTp pasBurus pedenka — nerckuii cag «Ckaska» r. begosipckuin»

1. O0uue moI0KeHus

1.1. omxHOCTHass HWHCTPYKLUUS - OPraHU3alMOHHO-TIPABOBOM JIOKYMEHT, B KOTOPOM
OTIPENIETISIIOTCSI  OCHOBHBIE (DYHKITMH, OOSI3aHHOCTH, TpaBa M OTBETCTBEHHOCTh paOOTHHKA
MYHUIIUIAIBHOTO aBTOHOMHOT'O JOLIKOJBHOTO 00pa30BaTeNIbHOrO YyupexaeHus benospckoro
paiiona «LleHTp pa3zButus pedenka — nerckuii caa «Ckaskay r. benospckuii» (nanee - MAJIOVY)
IIPU OCYILIECTBICHUH UM JESITEIBHOCTH B ONPEACIIEHHON JOJIKHOCTH.

1.2. omxHOCTHBIE MHCTPYKIMM Ha paboTHHkoB MAJIOY paspabaThiBaloTCs 3aBEIYIOLIUM.
JIOJKHOCTHBIE HHCTPYKIIMU JTOJIKHBI OBITh KOHKPETHBI U (PaKTHYECKH ONUCHIBATh pabodyre MecTa.
1.3. JIOJ’KHOCTHBIE MHCTPYKIIMM IEPECMATPUBAIOTCS B €OUHOM IIOPSIIKE B COOTBETCTBUHM C
WU3MEHEHUSIMU CTPYKTYpPHI M IITaTHOM ynciieHHocTH MAJIOY.

1.4. 3HayeHue JOHKHOCTHOM MHCTPYKIUU KaK OPraHU3AlMOHHOTO JOKYMEHTa 3aKjlodaercs B
CIIEIYIOLLEM:

* 3aKpeIUIsIeT MPaBOBOM CTATyC M MECTO pabOTHHKA B CUCTEME YIIPaBIICHHUS;

* onpejensieT 3a1a4n, QyHKINHU, IpaBa U 0053aHHOCTH paOOTHHUKA;

* N103BOJISIET 0OOCHOBAHHO OLICHUTDH PE3YJbTAThl ACSTENbHOCTH;

* IBJISIETCS IPABOBOI OCHOBOM JJIs1 aTTECTallMK pabOTHHKA, ONIPEeNICHHs €ro JUCIUIUTMHAPHON 1
MaTepUaJIbHOU OTBETCTBEHHOCTH;

¢ YCTAaHABJIMBACT OpPTraHU3allMOHHBIC OCHOBEI HpaBOBOI\/'I JCATCIIBHOCTH.



1.5. JOJKHOCTHBIE MHCTPYKIUH MEPECMATPUBAIOTCS, KaK MPABUIIO, OAUH pa3 B TPU roja.
1.6. Cpok xpaHeHus JOKHOCTHBIX MHCTpYKLMii B MAJIOY coctasisieT 3 roja nmocie 3aMeHbl UX
HOBBIMH.

1.7. XpaneHnue opuruHaioB JOJKHOCTHBIX MHCTPYKIIMHI ocyiecTBiseT 3apenyromuiit MAJIOY.

2. Ilopsimok opopMJIeHHS TOJIKHOCTHBIX HHCTPYKIM I

2.1. JlomkHOCTHasT WHCTPYKIMS COTJIACOBBIBaeTCA ¢ mpodcoro3HbiM komuteroMm MAJIOY u
YTBEPKAACTCSA MIPUKA30M 3aBEYIOIIETO.

2.2. TekcT MOMKHOCTHOM WHCTPYKIIMM KaK OPraHU3AIlMOHHOIO JIOKYMEHTa COCTOUT U3
CIIEYIOIIUX Pa3/IeoOB:

 OO0111e MOJIOKEHHUS,

* OyHKIUY;

* HeoOxouMEIe 3HAHMS,

* JIomKHOCTHBIC 00SI3aHHOCTH;

* [IpaBa;

* OTBETCTBEHHOCTH;

* B3anmooTtHomeHus. CBS3H 10O JOJIDKHOCTH.

3. Pa3zen 1015KHOCTHOM HHCTPYKIMHU «O01IHe M0JI0KEeHUD)

3.1. B paznene «O01mue noaoxeHus» Heo0XoauMo chOpMYIUPOBATh U 3aKPEMUTh CIEIYIOIIHIA
cocTaB HH(pOpMaLIUU:

* OJIHO€ HAMMEHOBAaHUE JOJDKHOCTU (TOYHOE HAMMEHOBAaHUE B COOTBETCTBUU CO IITATHBIM
pacmucaHueM, C YKa3aHHeM KaTeropuu pabOTHHKa B cooTBeTcTBUU ¢ OOmepoccuiickum
KJaccu(pUKaTopoM mnpodeccuii pabounx, T0HKHOCTEH CIIyKaluX U TapU(PHBIX pa3psaoB), MECTO
B CHCTEME YIpaBJICHUS, OCHOBHYIO 33J1a4y JI€ATE€IbHOCTHU (B COOTBETCTBUHU C OJJHOW U3 OCHOBHBIX
3aJa4 CTPYKTYPHOI'O TIOJIpa3AesieHus);

* B YBbEM HEMOCPEJACTBEHHOM TIOJYMHEHUU HAXOIUTCS PAOOTHUK (KOMY TOAYUHSIETCS
JOTIOTHUTETIFHO Ha TIEPUOJT OTCYTCTBHS BBILIECTOSIIETO JTUIA);

* MOPSIIOK HA3HAYCHHs Ha JOJHKHOCTh M OCBOOOXKIIEHUS OT Hee (MIpueMa W YBOJIbHEHUS — s
pabotHnkoB MAJIOY) — mo mpeacTaBiIeHHI0 KaKoTO JUIA TPOU3BOAUTCS HA3HAUCHUE, C KaKUM
JOJIKHOCTHBIM JIMIIOM COTJIACOBBIBAETCSI Ha3HAUEHUE;

* MOPSAJOK 3aMEIICHUs B CIlydyae BPEMEHHOTO OTCYTCTBHS paOOTHHUKA (3aKperuisieTcs cxema
B3aMMO3aMEHsIEMOCTH WM MepepacnpeielieHne 00I3aHHOCTe|, B TOM YHCIIe M TOPSIOK MpreMa

— Tepeiavyu Iesl MaTePHaTbHO OTBETCTBECHHBIM JIUIIAM);



* €CJIM €ro JOJKHOCTh, CIIEIUAIBHOCTh WM MPOo¢eccHs BKIIOUYEHbI B YTBEPKICHHBIA MPUKA30M
3aBEYIOLIETO IMepeueHb JOJDKHOCTEH, CrenuanbHOCTed U mpodeccuil ¢ HEeHOPMHPOBAHHBIM
pabouuM JHEM;

* BXOAMT JIM PaOOTHUK B COCTaB KaKOTO-JIMOO KOJUIETHAIBHOIO OpraHa IO JOJDKHOCTU - JJIs
pyKoBoAuTeNnell  OCOOGHHO BaXHO  3aKpPENUTh WX  YIEHCTBO B  aTTECTAllMOHHBIX,
KBAJTM(PUKAIIMOHHBIX KOMHCCHUSX, a sl paOOTHHUKOB — BO3MOXHOCTh MX BKJIIOUEHHS B COCTaB
KOMUCCHI 110 IpUEMY - Ilepesiaye Jell, IPOBEICHUI0 MHBEHTapU3alli1, CIIMCAHUIO UMYILECTBA U
Ap.;

* yeM pabOOTHUK PYKOBOJICTBYETCS B CBOCH JESATENbHOCTH - YKa3bIBAIOTCS JAEMCTBYIOIIEE
3aKOHO/IaTENIbCTBO, TIOKYMEHTHI opranoB ympasiienust MAJIOY, aeiicTByrolme HOpMaTUBHbBIE U
TEXHOJIOTUYECKHE JOKYMEHTHI. [IpaBuiia BHYTpEHHErO0 TPYAOBOIO paclopsiika U KOHKpETHas
YTBEPKJI€HHAs I0JDKHOCTHASI HHCTPYKLIHS;

* YbM YCTHBIE M NHCbMEHHBIE DPACIOPSHKEHUS BBIMONHSAET PaOOTHHK - JOMOJIHHUTEIBHO K
pacnopsiKEHHUSIM HEITOCPECTBEHHOTO PYKOBOAUTENS WIIH B €r0 OTCYTCTBHUE;

* KBaIM(UKANMOHHBIC TPEOOBaHUS K OOpPA30BaHUIO, CTaxy pabOTHI pa3padaThIBAIOTCS HA
OCHOBaHUU PA3/ENOB «TpeOOBaHHS K KBaNU(UKALUKW» KBATM(PUKAMOHHOTO CIPABOYHHKA
JTOJKHOCTEH PpYKOBOJUTENEH, CIENHUATUCTOB W JAPYrUX CilyXalux, a Takxke Tapudho-
KBaJIM(DUKAIIMOHHBIX XapaKTEPUCTHUK M0 TOJKHOCTAM PaOOTHUKOB OTAENIBHBIX OTpaciieil;

* YTO JIOJDKEH 3HAaTh pabOTHHUK - 110 YCMOTPEHHUIO PYKOBOAMTENS MOTYT OBITH CHOPMYIHNPOBAHBI
CJIEAYIOIIME MOJIYHKThI: KpaTKUil mepeueHb oOLUMX TpeOOBaHUM K 3HAHUSAM B COOTBETCTBHHU C
TUIIOBOM KBalIM(PUKALMOHHOW XapaKTEPUCTUKOW CHEIMaIbHOCTH, TUIIOBOM MepeueHb 3HaHWM,
HEOOXOJUMBIX JJIi 3aMELICHHs JOJDKHOCTEW, KOHKpPETHBIM IepeyeHb 3HAaHUNW U yMEHUH,
HEOOXOIUMBIX ISl 3aMEIIEHUsl JIOJDPKHOCTH B KOHKPETHOM CTPYKTYPHOM MOJpa3/eieHUH Ha
OTIpe/Ie]IEeHHOM paboyeM MecTe.

3.2. B mnoapaznene «JloKeH 3HaTh» YKa3bIBAIOTCSI HOPMATHBHBIE IPABOBBIE JTOKYMEHTHI,

KOTOpBIE JJOJKEH U3YYHUTh JaHHBIA paOOTHHK U UCIIOJIb30BaTh B CBOEH paboTe.

4. Pazaes 105KHOCTHOM MHCTPYKUMHU «J0JI2KHOCTHBIE 00SI3aHHOCTH»

4.1. B pasgene «/{omKHOCTHbIE OOS3aHHOCTH» MEPEUYUCIISAIOTCS OCHOBHBIE HAaIPaBICHUS
NEeSTENIbHOCTH pabOTHHKA B COOTBETCTBUU C HANpPABICHUSMU WM OIHUM HaIlpaBJIEHUEM
JEeSTENIbHOCTH CTPYKTYPHOT'O TIOJIpa3AesieHUsI.

4.2. B ¢dopmynupoBkax (GyHKIMH 4YETKO OTpakaeTcsi BKJIad pabOTHMKA B JOCTHIKEHHE
IIOCTABJIEHHBIX IEPEN CTPYKTYPHBIM IOJPA3AEIECHUEM TIJIABHBIX 3aJad; YKa3bIBAeTCs, KakKue

Q)yHKHI/II/I pa6OTHI/IK BBITIOJIHACT CaMOCTOSATCIIBHO, 4 B BBIITIOJTHCHUH KAKHUX Y4aCTBYCT.



4.3. Jlaetcs nepevrciieHne paboT, oneparuii U TEXHOJIOTHI, KOTOPBIE BBHITTOIHIIOTCS PA0OTHUKOM
€XKETHEBHO HJTU C OOJIBIION NEPUOTUIHOCTHIO.

4.4. JlomxHOCTHBIE OOS3aHHOCTH OOBEAMHSIOTCS B OJHOPOJIHBIC TPYIIBI B COOTBETCTBUH C
GyHKIMSIMU paOOTHUKA, B HAaYaJle TEKCTA MEPEUNCIISIOTCS TOKHOCTHBIE 0053aHHOCTH, KOTOpPBIE
pPaOOTHHUK BBIMOJHIET CaMOCTOSITETIbHO, @ B 3aKIIOUYCHHH - T€, KOTOPBIC BBHIMOJHSIOTCA B
COTPYAHUYECTBE C APYTUMHU paOOTHUKAMH.

4.5. PernmameHramusi JODKHOCTHBIX 00s3aHHOCTEH paOOTHMKAa B TEKCTE H3JIaraeTcst B

IIOCJICA0BATCIBbHOCTH, COOTBCTCTBYIOH_[eﬁ peain3anuu uM 06I_HI/IX YIIPABJICHYCCKUX ueneﬁ.

5. Pazges nosskHoCcTHOM HHCTpYKumMu «IIpaBay

5.1. Paznen «IIpaBa» cTtpoutcs 1o cienyrouein JOrnyeckom cxeme:

* mpaBa paOOTHHKAa HAa CaMOCTOSTEIBHOE MPHUHATHE PEIICHUH - TEPEYUCIISIOTCS BOIPOCHI,
KOTOPBIE OH UMEET MPABO PELIATh CAMOCTOSITENBHO;

* IIpaBa U KOHTPOJIb - MEPEUUCIISIOTCS BOMPOCH U JICUCTBUS, UCIIOTHEHUE KOTOPHIX PAOOTHUK
UMEET MPABO KOHTPOJIUPOBATH, BBHIOJIHSS CBOM (YHKIIMOHAIBHBIC 00S3aHHOCTH TI0 TIOPYICHHIO
PYKOBOJMTEIIS;

* mpaBa TPeOOBATh BBIMOJHEHHUS OIPEACICHHBIX JICUCTBUH, MpaBa JaBaTh PACHOPSDKCHHS W
yYKa3aHUS U KOHTPOJUPOBATh UX UCTIOJIHECHUE;

* IpaBa BU3HPOBATh, COTJIACOBBIBATh U YTBEPKIATh TOKYMEHTHI KOHKPETHBIX BUOB.

5.2. B TekcTe MaHHOTO pa3jenia 3aKperIsioTCs MpaBa pabOTHHUKA BHOCUTH MPEIJIOKEHHS IO
COBEpILICHCTBOBAHUIO JECATEIBHOCTH, CBS3aHHOM C BBINIOJHEHUEM €r0 HEMOCPEACTBEHHBIX
JOJKHOCTHBIX 00SI3aHHOCTEH, MO peann3auuy pyHKIHUNA U TEXHOJIOTH, B BBIMOJIHEHUH KOTOPBIX
OH YYacCTBYET; BXOJUTh B COCTaB pabOYMX TPYMI MO MOATOTOBKE W pean3allii KOHKPETHBIX
MPOEKTOB M YYacTBOBAaTh B pa3paboTKe KOJUIETHANBHBIX pEUICHHH, HampaBIEeHHBIX Ha

JIOCTHKEHUE INIABHOM 3aJjaui CTPYKTYpPHOTO noapasaeneHus wim scero MAJIOVY.

6. Pa3nes 10/1:KHOCTHOM MHCTPYKIUH «OTBETCTBEHHOCTD)

6.1. Pazmen  «OTBETCTBEHHOCTb»  IpEIyCMaTpPUBAET  3aKpelyieHHe, TMpexkJe  BCEro
OTBETCTBEHHOCTH 32 HapyIIeHUE NEHCTBYIOIIEr0 3aKOHOIaTeNhCTBA, ACHCTBHUI OpraHU3aIlHOHHO-
pacTopsANTENBHBIX U APYTHX JOKYMEHTOB B COOTBETCTBUH C paznesioM «OOmIue MmoIoKeHUs
JIOJPKHOCTHOW MHCTPYKLIHH.

6.2. B HeoOX0aMMBIX CiTydasix GUKCUPYETCs MOTHAs MaTepuaibHasi OTBETCTBEHHOCTh paOOTHUKA,
B CIIy4ae e€CJIM €ro JIOJUKHOCTb €€ MPeyCMaTpUBaET.

6.3. ®uUKCUPYIOTCS KOHKPETHBIE (POPMYIMPOBKH OO0 OTBETCTBEHHOCTH 3a HECOONIOJCHUE

TEXHOJIOT i1, 3aKPEIIEHHBIX B HOPMATUBHO-TEXHUYECKUX JOKYMEHTAX MPEANPHUATHS, HApYILICHUS



CPOKOB BBINOJIHEHHSI pabOTHI, OTKA3 OT MPUMEHEHHSI IEPEIOBBIX MPUEMOB paOOTHI U UMEIOIIUXCS
TEXHOJIOTHYECKUX CPEJACTB, OTKa3 BBINOJHATh YCTHbIE W THMCBMEHHBIC PACIOPSKEHUS

PYKOBOJUTEIIS, HE IPOTUBOpPEYALINE ACHCTBYIOIEMY 3aKOHOJATEIbCTBY.

7. 3aKkII09uTEeIbLHBIE TOJI0KEHUS

7.1. JIOMKHOCTHBIE MHCTPYKLHMH YTBEPKIAIOTCS, U3MEHSIOTCS M OTMEHSIOTCS IO PEHICHUIO
3aBenytomero MAJIOY.

7.2. O3HakomiieHHE PAaOOTHUKOB C JOJKHOCTHBIMU HWHCTPYKUHSMU OCYIIECTBISETCS IPHU
noctyrieHud Ha padory B MAJZIOVY 3aBenyroniyuM mepcoHanbHO MOJ| POCIHCH. J{OIDKHOCTHAS
WHCTPYKIUSL SIBJISCTCS OOs3aTENbHONW ISl MPUMEHEHUS W COOJIIOIeHUs] paOOTHUKOM C JaThl

O3HaAKOMIJICHHA.



